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BC 20
CITY OF YELLONKN FE
BY- LAW NO. 4250

A BY- LAWof the Council of the Municipal Corporation of the Gty of
Yel | onknife in the Northwest Territories, to allowfor the orderly,
open and efficient conduct of its neetings and to establish terns
of reference for its standing commttees.

PURSUANT TO Sections 29-33 inclusive, of the Cties, Towns and
Villages Act, RS .NWT., 1988, c. C 8.

WHEREAS Counci | shall, by by-law, make rul es respecting procedures
for Council.

NOW THEREFORE BE | T RESCLVED THAT COUNCIL OF THE MJUNI Cl PAL

CORPORATI ON OF THE CI TY OF YELLOXKNI FE, in open neeting assenbl ed,
her eby enacts as foll ows:

PART 1 - GENERAL

Short Title

1. This by-law may be cited as the “Council Procedures By-law.”
Definitions

2. In this by-law, unless the context requires otherw se,

“Cty” means the Municipal Corporation of
the Gty of Yellowknife;

“City Adm nistrator” means the Senior Adm nistrative
Oficer of the City appointed
pursuant to the Cties, Towns and
Villages Act of the Northwest
Territories and includes any person
appoi nted or designated by the City
Admi ni strator to act on his or her
behal f;

“City derk” nmeans the person duly appointed as
such fromtime to tinme and incl udes
his or her deputy;

“Confidential” means containing information whose

unaut hori zed disclosure could be
prejudicial to the interest of the
Gty;
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“Counci | ”

“Director”

“I'n canera session”

“Menber”

“M nister”

“Officer”

“Peace Officer”

“Pecuniary Interest”

“Presiding Oficer”

“Speci al Resol ution”

nt ment of Acting Mayor

BC 20

means the Council of the Gty of
Yel | owkni f e;

means the head of any departnent of
the Gty or any person appointed to
act on their behal f;

nmeans a neeting or a portion of a
meeting which is closed to the
publi c;

means a nenber of Council, inclusive
of the Mayor;

Means the M nister of Muinicipal and
Community Affairs;

means the City Administrator, or an
enpl oyee of the City appointed as an
Oficer pursuant to the Cities,
Towns and Villages Act, of the
Nort hwest Territories;

means a peace officer as defined in
the Crimnal Code.

means a direct or indirect pecuniary
interest as defined in the Conflict
of Interest Act.

means the Mayor or in the absence of
the Mayor, the Deputy Mayor, or in
the absence of both, any other
Menber chosen to preside over a
meet i ng;

means a resolution requiring the
approval of two-thirds of the
Menbers in attendance at a regul ar
meeting of Council or two-thirds of
t he menbers of a standi ng or speci al
conm ttee present at a neeting.

Where both the Mayor and the Deputy Mayor are absent or unable

to perform their duties,

the Mayor or Deputy Mayor, as the

case may be, shall appoint an acting Myor.
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Par anount Rul es

4. | f the provisions of any other by-law conflict with the rules
of this By-law, this By-law w || prevail.

Suspensi on or Mdification

5. Except where bound by the terns and provisions of an Act of
t he Northwest Territories or an Act of Parlianment, Council may
suspend, by a resolution unani nously approved by all Menbers
present at a nmeeting, any or all of the rules established by
this by-law for the whole or part of that neeting.

Ref erence Source
6. In all cases not provided for inthis By-law, _Bourinot’'s Rules

of Oder, Fourth Revised Edition shall be followed so far as
they are applicable.

PART 2 - MEETINGS - GENERAL CONDUCT THEREOF

First Meeting

7. (1) Prior to commencenent of the first neeting of Counci
foll owi ng a general el ection, every Menber shall take the
Cath of Ofice.

(2) \Were the Mayor does not designate the tinme and pl ace of
the first neeting of Council followng a general
el ection, the Mayor shall be deened to have designated
t he second Monday in Novenmber at 7:00 p.m, unless that
day is a holiday, in which case the neeting shall be held
on the next regular working day at 7:00 p. m

(3) At this meeting Council shall, by resolution:

(a) appoint, on the recommendation of the Mayor, a
Deputy Mayor. This appointnment shall be revi ewed
annual | y;

(b) review, reconfirmand adopt the “Ethical Principles
and Rules of Conduct for Menbers of Yellowknife
Cty Council”

(4) The seating of newy-elected Councillors shall be
determ ned by lots drawn by the Gty Adm nistrator prior
to the commencenent of the first regular neeting of
Counci | after an el ection.
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Regul ar

8.

(1)

(2)

(3)

(4)

(5)

(6)

Speci al

9.

(1)

(2)
(3)

Meet i ngs

Subj ect to Section 7, regular neetings of Council shall
be hel d on the second and fourth Monday of each nonth, at
7:00 p.m, unless that day falls on a holiday, in which
case the neeting shall be schedul ed for the next regul ar
wor ki ng day at 7:00 p. m

Regul ar Council neetings and Statutory Public Hearings
shall be held in the Council Chanber, Cty Hall unless
ot herwi se determ ned by the Myor.

Council may, by resolution, change the tine, date or
| ocation of any regular neeting of Council, or cancel a
regul ar nmeeting, provided that notice of the change is
given at |east seventy-two (72) hours in advance of the
neeti ng.

The Mayor may cancel any regul ar neeting of Council if he
or she anticipates that there will not be a quorum for
the neeting or if there are no itens for the agenda
provided that notice of the cancellation is given at
| east 24 hours in advance.

Not wi t hst andi ng subsection (1), Council shall not neet on
t he second Monday in the nmonths of July and August, and
the fourth Monday in Decenber in each calendar year
unl ess a special neeting of Council is called for that
date; and

Wiere the tine, date or |ocation of any regular neeting
is changed, or a neeting is canceled pursuant to
subsections (3) or (4), the Gty Cerk shall give witten
notice to:

(a) all Menbers of Council;

(b) the City Adm nistrator;

(c) all Drectors; and

(d) the nedia who normally attend neetings of Council.
Meet i ngs

A special neeting of Council may be called by the Mayor
or any two Menbers at any tinme and the calling of such
neetings shall be in accordance with the requirenents of
the Gties, Towns and Villages Act.

Section 23 relating to the holding of in canera sessions
applies to a special neeting of Council.

Were a special neeting has been called pursuant to
subsection (1), the Gty Cerk shall post a notice of the
meeting in the front | obby of Gty Hall and give at | east
48 hours notice to:
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(a) all Menbers of Council;

(b) the City Adm nistrator;

(c) all Drectors; and

(d) the nedia who normally attend neetings of Council.
(4) The notice referred to in subsection (3) shall indicate

the time, date, location and purpose for the special
nmeeti ng of Council.

(5) No other business shall be conducted at a speci al neeting
except that which is included on the notice referred to
in subsection (4).

Enmer gency Meeti ngs

10. A Menber may call an Energency Meeting of Council where the
Menber considers that an enmergency exists or may exist in the
City and the calling of such a neeting shall be in accordance
with the Gties, Towns and Villages Act.

At t endance

11. (1) Any Menber absent for three (3) consecutive regular
nmeetings of Council, wthout Council’s perm ssion by
resol uti on passed at a regul ar neeting of Council, shal
be deened to have resigned.

(2) Permssion for a Menber to be absent from a regular
nmeeting of Council pursuant to subsection (1) shall not
be unreasonably deni ed.

12. The City Cerk and all Directors shall attend regul ar neetings
of Council unless the Gty Adm nistrator has given perm ssion
for themto be absent.

Quorum

13. (1) A quorum for a regular or special neeting of Counci
shall be a majority of Menmbers who conprise the Counci
regardl ess of whether or not all the seats on Council are
filled.

(2) A quorum of Council for an energency neeting shall be
t hose Menbers in attendance.

(3) Were the nunber of Menbers who, by reason of having
di scl osed a pecuniary interest in a matter pursuant to
this by-law are prevented from participating in a
nmeeting, is such that the remaining nunber of Menbers
present does not constitute a quorum the remnmaining
nunber of Menbers present shall be deened to constitute
a quorum provided that such nunber is not | ess than two.
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Vacanci es on Counci |

14.

(1)

(2)

(3)

Vacancies in Ofice for a Councillor's seat or the
Mayoral seat that occur during the first two years of a
Council's termof office shall be filled by by-election;

A vacancy in Ofice for the Muwyoral seat that occurs
during the final year of a Council's termof office shal
be filled, through a resolution of Council, by a Menber
of the Council of the day;

Vacancies in Ofice for a Councillor's seat that occur
during the | ast year of a Council's termof office shal
be filled, through a resolution of Council, by a person
who is eligible to stand as a candidate in a nunici pal
election in the Gty of Yellowknife.

Commencenent of Proceedi ngs

15.

(1)

(2)

(3)

As soon after the time set for the neeting as a quorum
exists, the Presiding Oficer shall take the Chair and
call the nmeeting to order

Were the Mayor and the Deputy Mayor do not attend the
meeting within fifteen mnutes after the tine set for the
nmeeting, the City Adm ni strator shall call the Menbers to
order and, if a quorumis present, call for a notion for
t he appoi ntnment of a Presiding Officer from anong those
Menbers present.

If a quorumis still not present one half hour past the
time set for the neeting, the City Cerk shall record the
nanes of those Menbers present and the neeting shal
stand adjourned until the next regular neeting. The
agenda for the adjourned neeting will be dealt with at
the next regular neeting of Council unless a specia
nmeeting is called before the next regul ar neeting to deal
wi th the business of the adjourned neeting.
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Recess and Adj our nnent

16.

17.

At all regular neetings of Council and its standing
commttees, there shall be a ten (10) mnute recess after
ni nety mnutes of continuous business, unless such recess is
wai ved by the unani nous consent of the Menbers in attendance.

Every regular neeting of Council shall be adjourned at or
before 11:00 p.m, unless a notion to extend the neeting
beyond 11: 00 p.m is passed by the unani nous consent of all
Menbers present.

Duties of the Presiding Oficer

18.

The Presiding Oficer of Council shall have the follow ng
duties at neetings of Council:

(1) to open the neeting of Council by assuming the chair and
calling the Menbers to order

(2) to announce the business before Council in the order in
which it is to be acted upon;

(3) to receive, submt to Council and put to a vote, in
accordance with the rules of procedure, all matters
presented by the Menbers, and to announce the result;

(4) to decline to put to a vote any notion that infringes
upon the rul es of procedure;

(5) to recognize any Menber who wi shes to speak on any matter
that is debatable and determ ne the right of precedence
where two or nore Menbers request the floor of Council;

(6) to enforce the rules of procedure;

(7) to preserve order and decorum at neetings of Council;

(8) to rule on any point of order or question of privilege
rai sed by any Menber; and

(9) to authenticate by signature all by-laws and m nutes of

Counci | .

Duti es of a Menber of Council

19.

A Menber shall have the following duties at neetings of
Counci | :

) to deliberate the business submtted to Council;

) to respect the rules of procedure;

) to disclose a pecuniary interest in any matter before
Council in accordance wth this by-law and the Conflict
of Interest Act and renove him or herself from the
meeting when this itemis under consideration.

A~~~
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Duti es of

the Gty Adm nistrator

20. The Gty Admnistrator shall have the follow ng duties at
nmeeti ngs of Council:

(1)
(2)

(3)

Duti es of

to provide information to Council, through the Presiding
Oficer;

to respond to any question directed to hi mor her through
the Presiding Oficer or refer the question to the
appropriate Director for response; and

to provide advice to Council through the Presiding
O ficer on any matter.

the Gty derk

21. The Gty Oerk shall have the follow ng duties at neetings of
Counci | :

(1)
(2)
(3)
(4)
(5)
(6)
(7)
(8)

(9)
(10)

Duti es of

to prepare and distribute the agenda and supporting
material for all nmeetings of Council in accordance with
t he provisions of this by-I|aw

to make a replayable audio-recording of all Counci
nmeetings and store these recordings in a place of
saf ekeeping for a m ni num of one year;

to keep the mnutes of Council;

to informthe Menbers of Council, when requested, on the
rul es of procedure;

to advise the Presiding Oficer, when requested, on al
guestions of procedure;

to receive and file the original of any docunent
presented to Council during a neeting;

to follow up on undertakings nade by nenbers of the
public to provide additional information;

to keep in his or her office or in the place appointed
for that purpose the originals of all by-laws and of all
m nutes of the proceedi ngs of Council;

to cause to be printed and i ndexed all m nutes of Counci l
in any Council year; and

to cause to be printed and i ndexed all by-I|aws enacted by
t he Council in any Council year.

Directors

22. Directors shall have the following duties at neetings of
Counci | :

(1)

(2)

informthensel ves of any matter within their respective
departnments that is likely to be considered at a neeting
of Council; and

respond, through the Presiding Oficer, to any question
referred to himor her by the City Adm nistrator.

Meetings Qpen to the Public
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23. (1)
(2)

Except as provided for in Subsection (2), all neetings of
Council and its conmttees shall be open to the public
and no person shall be expelled fromany neeting except
for conduct in contravention of this by-I|aw

Council or its commttees may, in accordance with Section
23 of the Cities, Towns and Villages Act, conduct all or
a portion of any neeting during an in canera session to
di scuss issues that fall within the follow ng categories
if it is determ ned, by Special Resolution, to be in the
public interest to do so:

(a) wages, salaries and other personnel matters
including but not Ilimted to any performance
eval uati on or assessnent or the personnel file of
any enpl oyee of the Cty;

(b) any information regarding contract negotiations,
whet her with contractor, supplier or trade union
prior to the conpletion and execution of such
agr eenent s;

(c) the acquisition, sale, |ease or exchange of |and,
or any other matter that may affect the valuation
of | and being acquired or disposed of by the Cty;

(d) mtters which are in, or near, [itigation,
di sputed clains, liens, and matters invol ving | egal
agreenments or contracts where legal advice is
required;

(e) instructions tothe City' s |egal counsel and advice
fromit on matters which may result in litigation
or prejudice tothe Gty or any other party if nade
public prematurely;

(f) matters concerning crimnal activity in the
community and confidential investigations related
t her et o;

(g) mtters involving comunications or negotiations
between the Gty and another order of governnent
where such matters have not been made public by the
ot her order of governnent, and where the other
order of governnment has requested continued
confidentiality;

(h) information that, if disclosed, could prejudice
public health and safety, security or the
mai nt enance of the | aw
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(i) information, the disclosure of which would Iikely
prejudice the position of the person who supplied
it, prejudi ce t he Cty's activities or
negotiations, or if it would allow the information
to be used for inproper gain or advantage, or
reveal a trade secret;

(j) information regarding the Cty's accounting
practices and procedures that, if disclosed, could
prej udi ce the safekeeping of City assets; and

(k) any other matter which Council or its conmttees
agrees, by Special Resolution, to discuss at an in
canmera session

(3) The notion to nove to an in canmera session nmust identify
the general nature of the topics to be discussed during
the in canmera session.

(4) No by-law or resolution shall be passed during an in
canmera session except a resolution to revert to a public
nmeeti ng.

(5) Following an in canera session a notion nmay be nmade to
pl ace on the agenda any recommendations arising fromthe
in canera session. The notion shall identify the
specific topics and/or reconmmendations in the order on
the agenda in which the topics are to be placed. Once
pl aced on t he agenda, the normal rul es of procedure shal

apply.

PART 3 - AGENDAS AND M NUTES

Agenda For mat

24.

25.

26.

The agenda for regul ar Council neetings shall followthe O der
of Business set out in Section 34 and shall be in the format
established in Schedule A attached to and formng part of
this by-Ilaw

The supporting material for each agenda shall followthe O der
of Business set out in Section 34.

Itens to be discussed at an i n canmera session shall be marked
“Confidential”.
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Deadl i ne for Subm ssion of Agenda Itens

27.

28.

29.

The deadline for the subm ssion of itens tothe Gty Clerk for
i nclusion on the agenda for Council and its standing conmttee
neetings shall be 10:00 a.m on the Thursday preceding the
nmeeti ng.

Itenms of an urgent nature may be submtted to the City Cerk
for inclusion on the agenda of Council or its standing
commttees after the deadline referred to in Section 27 if
t hey can not be delayed to a future neeting.

Not wi t hst andi ng Section 28, an item may be included on the
agenda of Council or its standing conmttees by approval of
two-thirds (2/3) majority of Menmbers present.

Agenda Di stri bution

30.

31.

The Gty Cerk shall prepare and distribute the agenda and al
supporting materials for regular neetings of Council and its
standing commttees to Menbers by 12:00 noon on the Friday
precedi ng the neeti ng.

The Gty Cerk shall make copies of the agenda and supporting
materials available to Directors, nedia representatives and
t he general public with the exception of supporting materi al
schedul ed to be considered at an in canera session and only
after the agenda and supporting material s have been delivered
to all Menbers.

M nut es of Counci |

32.

The M nutes of Council shall record:

(1) the date, tinme and | ocation of the neeting;

(2) the nanme of the Presiding Oficer and the nanes of
Menbers and City Administration present at the neeting;

(3) the adoption of the mnutes of previous neetings of
Counci | ;

(4) the nane of any Menber who di scl oses a pecuni ary interest
in any matter on the agenda, the general nature and
extent thereof and the tine that the Menber excused him
or herself fromand returned to the neeting;

(5) any notion noved and seconded by Council and the nane of
t he nover and seconder and each Menber who voted with the
mnority or abstained fromvoting;

(6) in the event of a tie vote, the mnutes shall reflect
that there was a tie and how the presiding officer voted
to break the tie;

(7) a summary of the proceedings of Council wth the
exception of those proceedings conducted during an in
canera session; and

(8) the signatures of the Presiding Oficer and the Gty
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Admi ni strator.

Recor di ngs of Meetings

33. (1)
(2)
(3)
(4)
PART 4 -

Except for those portions of nmeetings held during an in
canera session, the Cty Cerk shall nake a repl ayabl e
audi o-recording of all Council neetings.

The Gty Cerk shall supervise access to the recordings
of nmeetings.

The audi o-recordi ngs may be copi ed under the supervision
of the Gty Cerk. Anyone other than a Menber requesting
a copy of the audio-recordings will be required to pay a
fee equal to the City' s cost except for copies which are
required by the City's legal counsel in connection with
[itigation.

The audio-recordings may only be transcribed by
resol ution of Council unless the transcript is required
by the GCty's legal counsel in connection wth
[itigation. Any transcript of the recordings authorized
by Council nust be prepared under the direction of the
City Cderk. Anyone other than a Menber requesting a
transcript of the audio-recording will be required to pay
a fee equal to the Cty's cost except for transcripts
which are required by the Gty s legal counsel in
connection with litigation.

ORDER OF BUSI NESS

Order of Business

34.

(1)

The Order of Business at regular neetings of Council
shal |l be as foll ows:

(a) Opening Prayer/Meditation

(b) Awards, Cerenonies and Presentations

(c) Adoption of Mnutes from Previous Meeting(s)

(d) Disclosure of Pecuniary Interest and the GCeneral
Nat ure Ther eof

(e) Correspondence and Petitions

(f) Statutory Public Hearings

(g) Delegations Pertaining to Itens on the Agenda

(h) Menber Statenents

(i) Introduction and Consideration of Comm ttee Reports

(j) Enactnent of By-Ilaws

i) | nvol vi ng Second Readi ng

ii1) Involving First or Third Reading Only
Def erred Busi ness and Tabled Itens

Ad d Busi ness

Noti ces of Mbdtion

NN
3=z
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(2)

(3)

) Delegations Pertaining to Itens not on the Agenda
) New Busi ness

) Adm nistrative Enquiries

)  Adj our nnent

A~~~
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The busi ness of Council shall always be dealt with in the
order established in subsection (1) unless Counci
deci des, by resolution, on a different Order of Business.

At all special neetings of Council, the Order of Business
shall be set out and printed in a manner decided by the
Cty Cerk, but should this not be done, then the O der
of Business set out in subsection (1) shall be used so
far as it is applicable.

Adoption of Mnutes From Previous Meeting(s)

35.

(1)

(2)

(3)

(4)

The mi nutes of each neeting shall be circulated with the
agenda of the neeting at which they are to be adopted.

| f Council is of the opinion that the m nutes contain no
errors or om ssions, a notion to adopt the m nutes shal
be passed.

|f errors or omi ssions are noted in the mnutes, a notion
to anend shall be introduced and the mnutes shall be
adopt ed as anended.

M nut es t hat have been adopted by Council shall be signed
by the Presiding Oficer and the City Adm nistrator.

Di scl osure of Pecuniary Interest and the General Nature Thereof

36.

(1)

(2)

(3)

Wen a Menber has a direct or indirect pecuniary
interest, as defined in the Conflict of Interest Act, in
any matter before Council and is present at a neeting
when this matter is the subject of consideration, that
menber shall disclose his or her interest in the matter
and the general nature and extent thereof and renobve
hi msel f/ herself fromthe neeting during consideration of
the matter.

When the interest of the Menber has not been discl osed by
reason of:

(a) the Menber being absent from the neeting in which
the matter was the subject of consideration; or
(b) the Menmber acquired the interest after the neeting,

the Menber shall disclose his or her interest in the
matter at the next meeting of Council at which the matter
i's considered.

Al'l Menbers shall informthe Gty Cerk, inwiting, of:
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(a) any taxes owed to the Gty which have not been paid
by Decenber 31 of the year in which they were
| evi ed;

(b) any debt, with the exception of property taxes,
owed to the City in excess of $500 for nore than 90
days; and

(c) any controlling interest in a private or public
corporation that is indebted to the Gty, wth the
exception of property taxes, for a sum exceeding
$500 for nore than 90 days.

Correspondence and Petitions

37.

(1)

(2)

Al'l correspondence addressed to the Mayor and/ or Counci
shall be distributed to all Menbers by the Myor’s
Ofice.

Subj ect to subsection (3), the full t ext of
correspondence addressed to the Myor and/or Council
shall be included in the agenda package for a neeting of
Counci | when:

(a) the correspondence is directly related to a matter
bei ng consi dered by Council at a regular or speci al
nmeeti ng; or

(b) a Menber or the Gty Adm nistrator requests, prior
to 10: 00 a.m on the Thursday preceding a neeting,
that the full text of the correspondence be pl aced
on the agenda for the next regul ar neeting.
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(3)

(4)

(5)

Any correspondence which reaches the City Cderk for
inclusion on the agenda of a neeting of Council nust:

(a) be legible and coherent;

(b) be signed by at |east one person who provides a
printed name and address;

(c) be on paper; and

(d) not be libelous, inpertinent or inproper.

Any petition submtted to the Mayor, any Menber or the
Cty Adm nistrator shall be distributed to all Menbers
and included on the agenda for the next regular neeting
of Council, or as soon thereafter as is reasonably
possi bl e.

When an item of correspondence or a petition has been
i ncl uded on the agenda of Council, Council may:

(a) refer it to Admnistration or a standing comm ttee
for a report or recomendati on;

(b) consider notions on the correspondence or petition
in accordance with the Order of Business; or

(c) give other instructions on the correspondence or
petition.

Statutory Public Hearings

38.

39.

All

Statutory Public Hearings on any proposed by-I|aw nust be

conducted during a regular or special neeting of Council and
nmust be held after First Readi ng and before Second Readi ng of
t he by-1aw.

Notice of all Statutory Public Hearings shall state:

(1)
(2)
(3)

(4)

(5)
(6)

t he purpose of the proposed by-1aw,

t he place or places, one of which shall be the Ofice of
the Gty Cerk, where a copy of the proposed by-law may
be inspected by the public during regular office hours;
t he place or places, one of which shall be the Ofice of
the City Cerk, where a copy of all witten materi al
filed for submssion to the Public Hearing may be
i nspected by the public during regular office hours;
the deadline for submssion of witten material for
consideration at the Public Hearing which shall be
accepted until 4:30 p.m on the Wednesday preceding the
Statutory Public Hearing;

the time and place at which the Council will hold the
public hearing on the proposed by-law, and

t he procedure to be foll owed by any persons, as descri bed
in this by-law, who wsh to nake representations
concerning the proposed by-I| aw.
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40.

41.

42.

43.

44.

45.

Council shall hold a Statutory Public Hearing at the tinme and
pl ace stated in the notice referred to in Section 39, and
shal |l hear every person who w shes to nake representations
concerning the manner in which any provision of the proposed
by-1 aw may affect that person

Any person wi shing to nmake a verbal representation at a
Statutory Public Hearing nust contact the Ofice of the City
Cl erk before noon on the day of the hearing and provide his or
her name and whether or not he or she will be speaking in
favour of or against the proposed by-Iaw

Not wi t hstandi ng Section 41, any person wshing to make a
verbal representation at a Statutory Public Hearing who has
not notified the Ofice of the Gty Cerk may speak after al

t hose persons who have given notification have spoken.

Any person wi shing to submt awitten presentation to Counci
for consideration at the Statutory Public Hearing nust submt
their witten comments to the Ofice of the Cty Cerk no
later than 4:30 p.m of the Wdnesday preceding the Public
Hearing. All subm ssions received before this deadline wll
be available for public viewing at the Statutory Public
Hearing and at the Ofice of the City Cerk.

If a person is unable to attend a Statutory Public Hearing,
that person may authorize another person to speak on his or
her behalf and this authorization nust:

be in witing;

name the individual authorized to speak;

i ndi cate the proposed by-law to be spoken to;

be signed by the person giving the authorization;

be received at the Ofice of the Cty Cerk before noon
of the day of the Public Hearing.

AUNTNNANAN
O WNEF
N e e N

The follow ng procedure shall be followed at all Statutory
Publ i c Heari ngs:

(1) the Presiding Oficer shall introduce the proposed by-
| aw;

(2) the Presiding Oficer shall informCouncil of the nunber
and nature of witten subm ssions;

(3) no person shall speak for nore than ten m nutes unl ess an
extension is granted by resolution of Council;

(4) individual s opposed to the proposed by-| aw who have gi ven
notice of their intention to speak pursuant to Section
41 will be invited to speak first by the Chair foll owed
by those opposed to the proposed by-law who have not
gi ven notice pursuant to Section 43;
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(5)
(6)
(7)
(8)
(9)
46.

individuals in favour of the proposed by-law who have
given notice of their intention to speak pursuant to
Section 43 will then be invited to speak followed by
t hose i n favour of the proposed by-|aw who have not given
notice pursuant to Section 43;

after a person has spoken, any Menber may ask that person
rel evant questions foll owed by any ot her person present,
provi ded such questions are relevant, directed through
the Presiding O ficer and the question is presented in a
courteous and respectful manner;

after all persons who wish to speak have been heard
Menbers may ask relevant questions to the Gty
Adm ni strator through the Presiding Oficer who may refer
the question to the appropriate Director, if necessary.
No menber of the general public shall direct questions
directly to any nenber of City Admnistration;

Council may, by resolution, allow any person who has
presented an opportunity to respond to any new
information that has arisen during the hearing for a
peri od not exceeding two m nutes;

the Presiding Oficer shall then close the hearing.

Once the Presiding Oficer has closed a Statutory Public
Hearing, no other presentations shall be heard either in favor
or agai nst the proposed by-law except at an additional Public
Hearing called by Council in accordance with this by-Iaw

Del egat i ons

47.

Any del egation wi shing to appear before Council shall inform

the Ofice of the City Clerk no |ater than 10:00 a.m on the
Thur sday precedi ng the neeting.
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48.

49.

50.

51.

52.

Not wi t hstanding Section 47, any request to appear before
Council pertaining to an itemon the agenda shall be received
by the Ofice of the Gty Cerk up to noon on the day of the
nmeeting and the Cty Cerk shall provide the Presiding
O ficer, under separate cover, with their nanmes and the
general nature of the presentation.

Counci | may, by resol ution, hear a del egation that has not net
the notice requirenments set out in Sections 47 and 48.

Al'l presentations pertaining to itenms on the Agenda for the
nmeeting shall be heard under the “Del egations Pertaining to
Itenms on the Agenda,” portion of the Order of Business. Al
presentations pertaining to itens not on the Agenda shall be
heard under the “Del egations Pertaining to Itenms Not on the
Agenda” portion of the Order of Business.

The following procedures apply to all delegations before
Counci | :

(1) all delegations shall address their remarks directly to
the Presiding Oficer and shall not pose questions to
i ndi vi dual Menbers or Adm nistration;

(2) each presenter shall be afforded five mnutes to make
their presentation;

(3) the tinme allowed to each presenter nay be extended by up
to two mnutes by a Special Resolution of Council;

(4) after a person has spoken, any Menber may, through the
Presiding Oficer, ask that person or the Gty
Adm ni strator rel evant questions;

(5) no debate shall be permitted on any del egati on to Counci
ei ther between Menbers or with an individual making a
del egati on.

Wien making a presentation to Council or its standing or
special commttees, no person shall:

(1) speak disrespectfully of the Crown, any Menber of
Council, the public or an enployee of the Cty;

(2) wuse offensive | anguage;

(3) nake personal remarks about any Menber of Council, the
public or an enployee of the Cty;

(4) reflect upon the notives of Menbers who may have voted
for a particular notion;

(5) reflect upon the notives of advice given to Council by
Adm ni stration

(6) refuse to conply with the decision of the Presiding
O ficer regarding any interpretation of this by-Ilaw
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53.

Once a del egati on has been heard, Council may respond by:

(1)
(2)

referring the matter to Adm nistration or the appropriate
standi ng comm ttee; or

considering a notion on the subject matter of the
presentation in accordance with the Order of Business.

Menber Statenents

54.

| nt roducti

55.

(1)

(2)

(3)

(4)

(1)

(2)

(3)

Any Menber wishing to make a statenent concerning any
matter not included on the Order of Business may do so
under the “Menber Statenents” portion of the Agenda.

Where possible, a witten copy of the statenment shall be
filed with the City Cerk prior to the comencenent of
the nmeeting at which the statenment wll be nade.

No Menber shall have the floor for nore than five (5)
m nutes to nmake statenments unl ess ot herw se deci ded by a
resol ution of Council.

The Presiding O ficer shall provide a brief statenent of
all  Proclamations issued from the Myor’'s Ofice,
together with a brief explanation of each Procl amation,
under the “Menber Statenents” portion of the Agenda.

on and Consideration of Commttee Reports

Al'l reports and recomrendati ons of standing and speci al
commttees shall be put inwiting and no report shall be
referred to the Conmttee of the Wil e or Council until
printed copies of the report have been given to the
Menbers unl ess deci ded ot herwi se by resol ution.

Conmittee reports shall be attached to the Agenda for the
nmeeting at which they are to be introduced and shall be
considered in the foll owi ng order

(a) Policies, Priorities and Budget Comm ttee; and
(b) Municipal Services Commttee.

The Presiding Oficer shall request a Menber of Counci
to introduce the report to Council and nove any notions
arising fromthe report. Itens on the report which are
| abel ed “For Information Only” shall only be read at the
request of a Menber.
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Enact nent of By-1aws

56.

S7.

58.

59.

60.

61.

62.

63.

64.

Al'l proposed by-laws nmust have a by-law nunber assigned to
them by the Cty Cerk and a concise title indicating the
pur pose of the by-Iaw.

By-laws requiring Second Reading shall be dealt with by
Council first followed by those requiring First or Third
Readi ng only.

A proposed by-law nmust be introduced at a Council neeting by
a notion that “By-law Nunber XXXX be read a first tine.”
Council| may hear an introduction to the proposed by-law from
Adm ni stration but shall vote on the notion for First Reading
wi t hout anmendnment or debate.

After First Reading of a by-law has been given, any Menber may
nove that “By-law Nunber XXXX be read a second tine.” Once a
notion for Second Readi ng has been made, Council may:

(1) debate the substance of the by-law, and
(2) propose and consider anmendments to the by-Iaw

After Second Readi ng has been gi ven, any Menber may nove t hat
“By-law Number XXXX be read a third tinme. A vote on Third
Reading of a by-law shall be decided w thout anendnent or
debate, unless otherw se decided by a resolution of Council.

Al Menbers must be given the opportunity to review the ful
text of the anendnents prior to giving the by-law Third
Readi ng.

Were a by-law requires the approval of the Mnister, the
voters, the ratepayers or sone other authority, the approval
nmust be obtai ned before the by-law receives Third Readi ng and
no anendnent at Third Reading will be permtted.

Council may not give a by-law nore than two readings at a
meeting unless all Menbers are present at the neeting and,
before the Third Reading, a notion to present the by-law for
Third Reading at the sane neeting is approved by unani nous
consent .

| f any reading of a proposed by-lawfails, the by-law shall be
deened to have been def eat ed.
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65.

66.

67.

A by-law is effective on the day that it is:

) in witing;

) under the seal of the Municipal Corporation

) signed by the Mayor or other Presiding Oficer; and
) signed by the City Adm ni strator

A~~~
AWN P

or at a later date that the by-law may specify.

The Mayor or the Presiding Oficer nmust sign and the Cty
Adm nistrator nust sign and seal the by-law as soon as
reasonably possible after Third Reading is given.

Once a by-law has been given Third Reading, it may only be
anmended or repeal ed by anot her by-law made in the sane way as
the original by-law, unless another nethod is specifically
aut hori zed by statute.

Noti ces of Modtions

68.

(1) Any Menber who intends to bring any new matter before
Counci | at a subsequent regul ar neeting of Council shal
give notice of such intent by:

(a) verbally stating to Council the substance of the
notion; and

(b) filing a witten notion with the Gty Cerk prior
to 10: 00 a.m on the Thursday prior to the neeting.

(2) Notices of Mdtion shall give sufficient detail so that
t he subject of the notion and any proposed acti on can be
determ ned, and it nust state the date of the neeting at
whi ch the notion will be introduced.

(3) The Gty Cerk shall list on the Order of Business for
t he appropri ate regul ar neeti ng of Council any notion for
whi ch notice was given in accordance wi th subsection (1).

New Busi ness

69.

(1) Any Menber desiring to bring any new matter before
Counci | which is not included in the report of a standing
comm ttee or included el sewhere on the Order of Business
for the neeting may do so only if:

(a) Notice of Mtion has been given at a previous
nmeeti ng pursuant to Section 68; or

(b) a legible copy of the proposed notion is provided
to the Gty Cerk no later than 10:00 a.m on the
Thur sday precedi ng the neeting; or

(c) Council passes a Special Resolution dispensing with
t he noti ce.

(2) A notion to refer a new matter to conmmittee for
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consideration is always in order.
Adm ni strative Enquiries

70. (1) Any Menber of Council may submit at a neeting an enquiry
on any matter relevant to the business of the City.

(2) The Menber submitting the enquiry may speak to the nerits
of the enquiry for a period of tine not exceeding two (2)
m nutes and the enquiry shall not be debatabl e.

(3) The City Adm nistrator shall, wherever possible, provide
information to imediately respond to the enquiry.

(4) \Were the response to the enquiry requires verification
of facts or a considered opinion, the City Adm nistrator
shall provide a witten response to the Mayor and Menbers
as soon as is reasonably possible.

(5) Were an enquiry is referred to a standing comm ttee by
Council, the enquiry shall be received and consi dered by
the standing conmttee at its next regul ar neeting, or as
soon thereafter as is reasonably possible.

(6) If the Gty Admnistrator reports that the financial or
other resources required to answer the enquiry are
substantial and will affect the Gty s budget, Counci
may direct the Gty Adm nistrator to abandon the enquiry.

Adj our nnment
71. Council shall conclude its proceedi ngs by adopting a notion to
adj ourn.

PART 5 - MOTI ONS

| nt roducti on of Mbtions

72. Al notions nust be conci se and unanbi guous and nust either be
given in witing or dictated to the Cty derk.

73. \Werever possible, notions shall be conposed:
(1) to avoid the use of any doubl e negative statenent; and
(2) toresult in a positive course of action upon receiving
an affirmative vote.
74. A nmotion shall be considered to be in the possession of
Council when it has been noved, seconded and stated by the
Presiding Oficer.

75. No debate or vote on a notion shall be permtted until the
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nmotion is in the possession of Council.

76. The nover of a notion shall have the right to speak first to
a notion for a period of up to five mnutes and the right of
the nover to introduce that notion takes precedence over al
ot her noti ons.

77. No notion shall be introduced that is substantially the sane
as one which the judgenent of Council has already been
expressed during the sane neeting.

Mbtion Qut O O der

78. \Werever a notion is contrary to the rules of procedure, the
Presiding Oficer shall rule the notion to be out of order.

Features and Order of Precedence of Mbtion

79. The features of individual notions and the order of precedence
shall be those established in Schedules B and C attached to
and formng a part of this by-Ilaw

Mbtion to Anend

80. A Menber may nove that a notion be amended in one of the
foll ow ng ways:

(1) by *“adding” certain words;
(2) by “striking out” words or paragraphs; or
(3) by “striking out” certain words and “inserting” others.

81. A notion to anend shall be disposed of by Council prior to
considering the main notion.

82. An amendnent proposed to a notion nust be relevant to its
subject matter and nust not propose a direct negative of the
not | on.

83. Only one anendnent shall be allowed to an anmendnent.
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84. \Wiere nore than one notion to anend is introduced, Counci
shal |l consider the amendnents in the reverse order in which
t hey were introduced.

85. Were a Menber suggests a minor alteration to any anendabl e
notion and the nover and seconder of the notion consent to
such a minor alteration, a friendly amendnent shall be deened
to have been made and accepted by Council.

86. Wiere all anendnents to a main notion have been voted on
Counci | shall vote on the main notion prior to considering any
other matter.

Reconsi derati on of Mbtion

87. (1) After any notion has been voted on, any Menber who voted
with the majority on that notion may, at the sanme or any
| ater regul ar neeting, serve notice that the Menber wl|
nove, at the next regular neeting held thereafter, for
reconsi deration of the notion.

(2) A notion to reconsider requires a Special Resol ution.

(3) A notion to reconsider allows for the anendnent,
wi t hdrawal , or renewal of any previous notion.
(4) A notion to reconsider nmay not be applied to:

(a) a vote which has caused an irrevocabl e action;
(b) a notion to give Third Reading to a by-law, or
(c) a notion to reconsider.

Wt hdrawal of NMbtion

88. The nover of a notion may, with the consent of Council,
withdraw his or her notion at any tinme prior to the
commencenent of the taking of the vote on the notion.

Readi ng of Matter

89. (1) Any Menber may, at any time, request that the notion
under consideration be read by the Mayor or the City
d erk.

(2) The request shall be made in such a manner as to not
interrupt any Menber who has obtained the floor of
Counci | .
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Dividing Motion Into Parts

90. Wiere a matter relating to a single subject contains several
parts, each capabl e of standing as a conpl ete proposition, the
matter may, at the request of any Menber, be divided and each
part shall be considered and voted on separately.

Motion to Adjourn

91. A notion to adjourn is not debatable or anmendabl e.

92. Before putting the notion for adjournnent, the Presiding
Oficer nust allow an opportunity for any new notices of
notion to be heard.

Personal Privilege

93. (1) \VWhere a Menber desires to address a matter that concerns

the right or privilege of Council or the personal
privilege of any individual Menber, the Menber shall be
entitled to raise such a matter
(2) A question of personal privilege shall take precedence
over any notion or matter and shall be i mMmedi ately taken
into consideration of Council.
(3) The Menber raising the question of personal privilege
shall provide a concise explanation to the Presiding
Oficer.
Poi nt of Order
94. (1) Where a Menber rises on a point of order, the Menber
shal | request | eave fromthe Presiding Oficer, and after
bei ng recogni zed shall state the point of order.
(2) A point of order is not debatable or anendabl e.

(3) The Presiding Oficer shall inmediately rule on the point
of order.

Motion to Chall enge

95. (1) Any ruling of the Presiding Oficer on parlianentary
procedure may be chal | enged.
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(2) Wiere aruling of the Presiding Oficer on any matter is
chal I enged, the Presiding Oficer nust state the question
“I's the ruling of the Chair upheld?” and the Mayor and
the Menber who challenged the ruling may debate the
guesti on.

(3) If the Presiding Oficer refuses to put the question on
a challenge, the person who would preside if the
i ndi vi dual occupying the chair were absent nust put the
guestion to Council.

(4) A motion to sustain the chair shall be decided by a
sinmple majority.

Nunberi ng of Modtions
96. The resolutions of Council shall be nunbered in order each
year, commencing with nunber one for the first resol ution of

t he cal endar year; this nunber to be foll owed by the year, and
continuing through to the |last neeting of the cal endar year.

PART 6 - CONDUCT DURI NG DEBATE

Address Through Presiding Oficer

97. (1) Every Menber intending to speak on any matter shall
signify their intent to the Presiding Oficer and, upon
being recognized, shall address only the Presiding
Oficer.

(2) Menbers shall address the Presiding Oficer as “M.
Mayor,” “Madam Mayor,” “Your Worship,” “M. or Midam
Acting Mayor,” or “M. or Madam Chair” as the case may
be, and shall refer to each other as “the Mayor” or
“Councillor " as the case may be.

(3) Any question addressed to a nenber of City Adm ni stration
shall be put through the Presiding Oficer to the Cty
Adm ni strator who shall refer the mtter to the
appropriate Director if necessary.

Order of Speakers
98. (1) The Menber who has noved a notion that is debatabl e shall

be entitled to speak first to the notion and have a fi nal
reply when all Menbers wi shing to speak have spoken.
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(2) Wen two or nore Menbers signify their intent to speak,
the Presiding Oficer shall recognize the Menber who, in
t he opi nion of the Presiding Oficer, first requested the
fl oor of Council and next recogni ze the renai ni ng Menbers
wi shing to speak in the sane order

Limts on Debate

99. (1) No Menber may speak nore than twice to a notion and no
speech | onger than five m nutes shall be permtted except
wi th the consent of Council by resol ution.

(2) No Menmber shall speak a second tinme to the sane notion as
long as any Menber who desires to speak has not yet
spoken.

Qpportunity to be Heard

100. Each Menber will be given the opportunity to speak to a notion
before it is put to a vote, unless a notion to limt or end
debate i s passed.

I nt erruptions

101. Any Menber who has the floor of Council may only be
i nterrupted by anot her Menber:

(1) when the Menber is discussing a matter and no notion is
on the fl oor;

(2) when a Menber has exceeded the tine limt to speak;

(3) by a call for the Orders of the Day;

(4) by a question of privilege;

(5) by a point of order;

(6) by an objection to the consideration of a matter;

7) by a Challenge of the ruling of the Presiding Oficer.

Prohi bited Acts
102. No Menber shall:

(1) speak disrespectfully of the Crown, other Menbers, the
public or any enpl oyee of the Gty;

(2) wuse offensive language in Council Chanber, or in
reference to any Menber, the public or any enpl oyee of
the Cty;

(3) speak on any matter except the subject being considered
by Council;

(4) make personal remarks about other Menbers;
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(5)
(6)
(7)
(8)
(9)
(10)

(11)
(12)

refl ect upon the notives of Menbers who may have voted
for a particular notion;

debate the nerits of a past vote of Council, unless to
nove to reconsider a notion

wal k out of the room while the Chair is putting the
guesti on;

hol d di scourse which may interrupt a Menber who has the
floor of Council;

pass between a Menber who has the floor of Council and
the Presiding Oficer;

speak to a question after the question is finally put by
the Presiding Oficer;

wilfully contravene the provisions of this by-Iaw
refuse to conmply with the decision of the Presiding
Oficer on any point of order, question of personal
privilege or any other interpretation of the provisions
of this by-Iaw

Di sciplinary Procedures

103. (1)

(2)

(3)

(4)

The Presiding Oficer may call to order any Menber who i s
out of order.

Subj ect to subsection (3), where a Menber persists in
refusing to conply with the ruling of the Presiding
Oficer or a decision of Council on any point of order,
guestion of personal privilege or other interpretation of
t he provisions of this by-law, the Presiding Oficer may
consider such action to be inproper conduct and order
such a Menber to |eave the Council Chanber and Counci
nmust vote inmmediately on a notion to expel that Menber
fromthe neeting wthout debate.

Where a Menber presents an apol ogy, the Presiding O ficer
shall permt the Menber to remain in his or her seat.

The Presiding Oficer shall have the authority to
determ ne whether the use of any word, phrase, term or
expressi on was of fensive.

Di sturbance by Public

104. (1)

(2)

The Presiding O ficer may order any nenber of the public
who disturbs the proceedings of Council by words or
action to be expell ed.

The Presiding O ficer may call upon a Peace Oficer to
renove any nenber of the public who refuses to |eave a
nmeeting voluntarily after having been expell ed.

Participation of Presiding Oficer in Debate

105. (1)

The Presiding Oficer may state relevant facts on any
matter before the Council w thout |eaving the chair, but
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(2)

(3)

Conmittee

106. (1)

(2)

(3)

107. The

4250 BC 20

shall not fully participate in a debate or nove or second
any notion without first |eaving the chair.

| f the Mayor wi shes to | eave the chair for any reason, he
or she must call on the Deputy Mayor, the Acting Muyor,
or, in the absence of both, any other Menber to assune
the chair.

When the Presiding Oficer vacates the chair pursuant to
subsection (1) or (2), it shall not be resunmed until
after the vote has been taken on the notion.

of the \Wol e

Where Council, in consideration of any matter, requires
additional information through questions to staff or
wi shes to allowfor aless formal discussion of a matter,
Council may, by resolution, nove into Conmttee of the
Whol e.

The Presiding Oficer of Council shall <chair the
Conm ttee of the Wole.

A quorum of Commttee of the Whole is a mgjority of
Menbers.

rules of procedure for Council shall be observed in

Conmittee of the Wiole with the foll owi ng exceptions:

(1)

(2)

(3)

Menbers may speak nore than twice to a matter provided
that all Menbers who wi sh to speak to a nmatter have been
permtted to speak;

the proceedings of Commttee of the Wiole will not be
recorded except the report to Council;

the only notions permtted are to adopt reports or
recommendati ons, to anmend reports or reconmendations, to
rise without reporting, to rise and report or to revert
to or from an in canera session in accordance wth
Section 23.



By-1law No. 4250 BC 20

Page 30
(4)

(5)

PART 7 -

If a notion to Rise and Report is passed, any matter
whi ch has not been deci ded shall be considered |ost and
the Presiding Oficer shall report the business of the
Comm ttee of the Wiol e when Council is reconvened.

Any Menber may nove to adopt the recommendati ons of the
Conmittee of the Whol e and debate will only be all owed on
any anendnments proposed by the Cormittee of the Whol e.

VOT| NG

Voti ng Procedure

108. Votes on all notions shall be taken as foll ows:

(1)

(2)
(3)
(4)

Menbers shall be in their designated seat when the notion
is put;

The Presiding Oficer shall put the notion;

Menbers shall vote by a show of hands;

The Presiding Oficer shall declare the result of the
vote and, in the case of a recorded vote, how each Menber
vot ed.

Duty of Menber to Vote

109. (1)

(2)

(3)

Al Menmbers present, with the exception of the Presiding
Oficer, shall vote when the question is put by the
Presiding Oficer.

Not wi t hst andi ng subsection (1), should any Menber refuse
to vote on a notion, his or her vote shall neither be
considered a vote in favour or against the notion.

The Presiding Oficer shall not vote on any noti on except
to cast the deciding vote for or against the notion in
the case of a tie or when a Special Resolution is
required.

Secret Ball ot Prohibited

110. No vote shall be taken in Council by ballot or by any other
met hod of secret voting, and every vote so taken is of no
effect.
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Errors in Good Faith
111. Where a Menber, immediately after casting his or her vote,
states to the Presiding Oficer that he or she has nade an

error in good faith, the matter may be resubmtted for a vote
wi th the consent of Council.

PART 8 - COWM TTEES OF COUNCI L

Est abl i shnent of Standing Commttees

112. (1) The follow ng standing conmttees of Council are hereby
est abl i shed:

(a) The Priorities, Policies and Budget Committee
(PP&B) consisting of all Menbers of Council;

(b) The Municipal Services Commttee (MSC) consisting
of all Menbers of Council;

(2) The Mayor shall chair both the Priorities, Policies and
Budget Conmittee and the Municipal Services Commttee.
The Mayor shall be counted in the determ nati on of quorum
and has all of the rights and privileges of other
commi ttee nmenbers i ncluding the right to nake notions and
vote unless he or she is chairing that commttee.

Terns of Reference

113. The ternms of reference for the standing conmttees of Counci
shal |l be as prescribed in Schedule D attached to and form ng
part of this by-I|aw.

Quorum

114. A quorum for all standing commttees of Council shall be a
majority of the Menbers who conprise the commttee.

Duties of Standing Conmmttees
115. (1) Al commttees of Council are advisory in nature.
(2) Conmittees have the responsibility to analyze all matters
referred to themby Council or the Gty Adm nistrator and

subm t recommendations to Council on ways and neans of
addressing these matters.
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Rul es of Procedure

116. Meetings of standing conmttees shall be conducted in
accordance with the foll ow ng provisions:

(1) the Mayor shall be the Chairperson to the standing
comm ttees of Council

(2) the Chairperson shall preside at every neeting and shal
not vote on any matter or notion, except in the case of
an equal ity of votes, in which case the chairperson shal
cast the deciding vote;

(3) in the absence of the Chairperson, the conmttee shal
appoi nt an acting Chairperson to di scharge the duties of
t he Chairperson;

(4) informal discussion of any matter is permtted when no
noti on has been nade;

(5 wththe exception of the Priorities, Policies and Budget
Comm ttee, nenbers of the public shall be permtted to
participate in the discussion of any matter before a
standi ng comm ttee;

(6) every nmenber of a standing conmttee shall have one vote
for each itempresented at a neeting provided t hat nmenber
is in attendance;

(7) a nmotion shall not require a seconder wth the exception
of a notion to nove into or out of an in canera session;

(8) a nenber shall be entitled to speak nore than once on any
matter provided the total speaking tinme does not exceed
ten m nutes;

(9) when any notion is approved by commttee, the notion
shall be included in the report to Council in the formof
a recommendation to Council;

(10) shoul d any nenber disagree with the recommendati on of a
standing commttee, that Menber’s dissent will be noted
in the report to Council if requested by the nenber;

(11) the length of any standing commttee neeting shall not
exceed one and a half (1.5) hours. If the order of
busi ness has not been conpl eted at the concl usion of the
one and a half (1.5) hours, the neeting shall be recessed
and reconvened at a date and tine set by the majority of
the comm ttee nmenbers present.

117. The rul es of procedure for Council shall apply to all standing
conmttees in so far as they are appropriate.

Speci al Meeti ngs

118. (1) A special neeting of any standing conmttee shall be
cal | ed whenever it i s deened necessary by the Chairperson
or any two nmenbers of that comm ttee.

(2) Were a special neeting of any standing comm ttee has
been call ed pursuant to subsection (1), the Cty derk
shal | post a notice of the neeting in the front |obby of
Cty Hall and give at |east 24 hours notice to:
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(3)

(4)

(a) all nenbers of the standing committee and of
Counci | ;

(b) the City Adm nistrator;

(c) all Drectors; and

(d) the nmedia who normally attend the neetings of
Counci | .

The notice referred to in subsection (2) shall indicate

the time, date, location and purpose for the special
nmeeting of the standing commttee.

No ot her busi ness shall be conducted at a special neeting
of a standing conmttee except that which is included in
the notice referred to in subsection (2).

Subconmi tt ees

119.

(1)

(2)

(3)

(4)

(5)

(6)

Any standi ng conmi ttee of Council may, fromtine to tine,
appoi nt a subconmttee of its nmenbers to investigate and
report back on any item of business which is within the
area of responsibility of the standing commttee.

The appoi ntnent of any person to a subcommttee who is
not a nmenber of the standing comm ttee nust be approved
by Council.

Where a subconmittee is established in accordance with
the provisions of this by-law, the subcommttee shal
nmeet as soon as possible to establish the date and tine
of its meetings.

A subcomm ttee shall select any one or nore of its
menbers to preside and discharge the duties of the
Chai r per son

Every subcommttee to which a nmatter has been referred
shall report in witing to its standing commttee.

Any report of a subcommttee shall be subject to review
by the appropriate standing committee and shall be
included in that standing committee s report to Council.



By-1law No. 4250 BC 20
Page 34

(7) A subconmttee shall be considered discharged on the
consideration of its final report by the standing
commi ttee.

Special Comm ttees of Council

120. Where Council deens it necessary to establish a special
commttee to investigate and consider any matter, Counci
shal | :

(1) nanme the conmittee;

(2) establish a terns of reference;

(3) appoint nmenbers to it;

(4) establish the term of appoi ntnment of nenbers;

(5) establish requirenents for reporting to Council or a
standi ng comm ttee;

(6) allocate any necessary budget or other resources to it.

PART 9 - REPEAL AND EFFECT

Repeal

121. By-law Nos. 4025, 4090 and 4107 are hereby repeal ed.

Ef f ect

122. This by-law shall cone into effect upon receiving Third and

Final Reading and otherwise neeting the requirenents of
Section 57 of the Cities, Towns and Vill ages Act.

READ a First Tinme this day of , A.D., 2003.

MAYCR

CI TY ADM NI STRATOR
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READ a Second Tinme this day of , A D.,
2003.

MAYOR

CI TY ADM NI STRATOR

READ a Third Time and Finally Passed this day of
, A.D., 20083.
MAYOR

CI TY ADM NI STRATOR
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CITY OF YELLOXKN FE
BY- LAW NO 4250
Schedul e A

COUNCI L AGENDA FORNMAT

COUNCI L AGENDA
Monday, January XX, 200X at 7:00 p.m Page 1

ltem No. Page No.

Descri pti on

1

Previ ously
Distributed
3.

Openi ng Prayer/ Medi tation
AWARDS, CEREMONI ES AND PRESENTATI ONS

There were no awards, cerenonies or presentations for
t he agenda.

ADOPTI ON OF M NUTES FROM PREVI QUS MEETI NG (S)

M nut es of Council for the regular neeting of Monday,
January XX, 200X are presented for adoption.

D SCLOSURE OF PECUNI ARY | NTEREST AND THE GENERAL
NATURE THERECF

Does any Menber have a pecuniary interest in any
matter before Council tonight?

CORRESPONDENCE & PETI T1 ONS

There were no correspondence or petitions for the
agenda.

STATUTORY PUBLI C HEARI NGS

There were no Statutory Public Hearings for the
agenda.

DELEGATI ONS PERTAI NI NG TO | TEMS ON THE AGENDA

There were no del egations pertaining to itens on the
agenda.
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Monday , January XX, 200X at 7:00 p.m Page 3

ANNEX A
10.

ANNEX B
11.

ANNEX C
12.

ANNEX D
13.

14.

15.

16.
17.

18.
19.

20.

VEMBER STATEMENTS

There were no statenents for the agenda.
Are there any Menber statenents fromthe floor?

| NTRODUCTI ON_ AND CONSI DERATI ON OF COMM TTEE REPORTS

Priorities, Policies and Budget Commttee Report for
January XX, 200X

Muni ci pal Services Conmttee Report for January XX,
200X.

ENACTMENT OF BY- LAWS

By-1 aws i nvol ving Second Readi ng

By-laws involving First and Third Readi ng

DEFERRED BUSI NESS AND TABLED | TEMS

There was no deferred business and there were no
tabled itens for the agenda.

Is there any deferred business or are there any
tabled itens fromthe floor?

OLD BUSI NESS

There was no ol d business for the agenda.
Is there any old business fromthe floor?

NOTI CES OF MOTI ON

There were no notices of notion for the agenda.
Are there any notices of notion fromthe floor?

DELEGATI ONS PERTAI NI NG TO I TEMS NOT_ON THE AGENDA

There were no del egations pertaining to itens not on
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Monday , January XX, 200X at 7:00 p.m Page 3

21.
22.

23.

24.

t he agenda.

NEW BUSI NESS

There was no new business for the agenda.
Is there any new business fromthe floor?

ADM NI STRATI VE ENQUI Rl ES

There were no admnistrative enquiries for the
agenda.

Are there any admnistrative enquiries from the
fl oor?

ADJ QURNMENT
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LI ST OF MOTI ONS BY ORDER OF PRECEDENCE

PRI VI LEGED MOTI ONS

1. Personal Privilege
2. Appeal - Ruling on Question of Personal Privilege
3. Adj ourn
4. To Fix Time to Adjourn
5. Recess
6. Poi nt of Order
7. Chal  enge - Rulings on Point of Order
SUBSI DI ARY MOTI ONS
8. To put the matter to a vote
9. Lay on the Table
10. Defer to a Tinme Specific
11. Refer
12. Amendnent - Primary
13. Amendnent - Secondary
MAI N MOTI ON
14. Main or Substantive
PROCEDURAL MOTI ONS
15. Modtions to Suspend the rules of Procedures
16. Myve into Commttee of the Whole
17. Rise and Report out of Commttee of the Wole
18. Mwve into Commttee of the Wiole “In Canera”
19. Rise and Report out of Commttee of the Whole

“I'n Canera”
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PRI VI LEGED MOTI ONS FEATURES AND ORDER OF PRECEDENCE
MOTION INTERRUPT FIRST SECONDER WRITTEN DEBATABLE AMENDABLE CAN OTHER MAIJORITY OTHER
MEMBER RECOGNIZED FORMAT MOTIONS BE REQUIRED
HAVING BY THE APPLIED TO
FLOOR MAYOR 1T?
1. Privilege YES NO NO NO NO NO MOTION 2 N/A RULING BY THE
PRESIDING
OFFICER
2. Appeal -Ruling YES YES NO NO NO NO NO SIMPLE SEE COMMENT
of Privilege
3. Adjourn NO YES YES NO NO NO NO SIMPLE SEE COMMENT
4. To Fix Time to NO YES YES NO NO YES-TIME NO SIMPLE SEE COMMENT
Adjourn ELEMENT
5. Recess NO YES YES NO NO YES NO SIMPLE N/A
6. Point of Order YES YES NO NO NO NO MOTION 7 N/A RULING BY THE
MAYOR
7. Challenge Ruling | YES YES NO NO NO NO NO SIMPLE SEE COMMENT
on Point of
Order
COVIVENTS:

1. Appeal of Ruling for Mdtions 2 and 7 - Myver shall have the right to state the reason for the noving an
appeal of the ruling of the Chair.

25. Sinple ngjority is required to approve a notion to adjourn a neeting of Council even where the neeting has
been extended beyond 11:00 p.m
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SUBSI DI ARY MOTI ONS FEATURES AND ORDER OF PRECEDENCE

MOTION INTERRUPT FIRST SECONDER WRITTEN DEBATABLE AMENDABLE CAN OTHER MAJORITY
MEMBER RECOGNIZED FORMAT MOTIONS BE REQUIRED
HAVING BY THE APPLIED TO
FLOOR MAYOR 1T?

7. To Put the Matter NO YES YES YES NO NO NO SIMPLE

to a Vote
8. Lay on the Table NO YES YES YES SEE COMMENT NO NO SIMPLE
9. Defer to a Time NO YES YES YES SEE COMMENT YES-TIME MOTION SIMPLE
Specific ELEMENT 11 and 12
10. Refer NO YES YES YES SEE COMMENT YES MOTION SIMPLE
11 and 12
11. Amendment NO YES YES YES YES YES SEE MOTION SIMPLE UNLESS
(Primary) COMMENT 8,9,10and 12 OTHERWISE PROVIDED
IN BY-LAW
12. Amendment NO YES YES YES YES NO NO SIMPLE
(Secondary)
13. Main or NO YES YES YES YES YES ALL SIMPLE UNLESS
Substantive SUBSIDIARY OTHERWISE
MOTIONS PROVIDED IN BY-LAW

COMMENTS:

Motion 8,9 and 10 -

Motion 11 -

Motion 11

Debate is limted to the merits or the desirability to approve these individual notions.

Amendrment (Primary) - For the purpose of anendnents relating to tine,
shall be given to the notion having the | ongest period of tine.

order of precedence

Amendnment (Primary) - For the purpose of anendnents relating order of

precedence shall be give to the notion having the | argest anount.

to anpunts,
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Schedule D

TERMS OF REFERENCE FOR STANDING COMMITTEES

PRIORITIES, POLICIES AND
BUDGET COMMITTEE (PP&B)

(Time 10:00 a.m. on 1°%Y, 27, 3@ and
4*" Mondays of the month)

— Accounting and Treasury

— Agreements and Contracts

— Appointment of Officers

— Appointments to Boards and Standing
Committees

— Budgets

— Conference Attendance and Travel
Approval

— Corporate Communications

— Council Procedures By-law

— Elections and Council Vacancies

— Establishment of Meeting Dates

— FCM / NWTAC Participation

— Legal Matters

— Mayor’s Weekly Report & List of
Proclamation Requests

— Presentations to the Committee of
the Whole

— Procurement

— Personnel Matters

— Strategic Planning

— Travel Reports

MUNI Cl PAL SERVI CES COW TTEE ( MSC)

(Time 12:05 p.m on 1 and 3"
Mondays of the nonth)

— Community Celebrations & Culture
— Council Remuneration and Expenses
— Economic Development

— Grants to Community Groups

— Heritage Protection

— Land Acquisition and Disposal

— Land-use Planning and Regulation
— Licences and Permits

— Parking and Traffic Control

— Partnerships

— Property Taxation and Assessment
— Public Health and Safety

— Public Transit

— Public Works

— Recreation Facilities and Programs
— Solid Waste Management



